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By-Laws and Covustitution

ARTICLE I - NAME
The naume of this chuwrchv shall be called the "Daisy Chapel Missionary
Baptist Chuwrch, Bewlawville; NC”

ARTICLE II - PURPOSE

The purboses of the Daisy Chapel Missionawry Baptist: Chuwch of
Bewlaville,; NC awre to- promote the advancement of the Kingdow of
Jesus Christ, owr Lovd and Sowior, thwough public worship and
fellowship; the preaching and teaching of the Gospel; the
encouragement of consistent Chwistionv living by ity members; the
pursuit of personal evangelism; the support of missionary progroms;
and, Christiownw edumcation

ARTICLE III - CHURCH DOCTRINE
WE BELIEVE:

1. The authoriged King James Versiow of the Old and New
Testamenty iy the Word of God, inerrant and inspired inv ity
original autographs, a complete and final revelatiow of God.

2. Inone God, personad and knowable, Who- manifest Himself inv
thrree Persons: the Father, the Sonw and the Holy Spirit.

3. That Jesus Chwist is God manifested invthe flesh, borw of v virgin
without sinv and the chosen Messiah, Who-will one day set up His
kingdom ow earth

4. That Jesus Chwist died on the cross for owr sing, was buried, rose
again from the dead, ascended back to-Heaven and will one davy
retuwrn to-this eartiv again.

5. That all persons are sinners, guilty before God, deserving of
Jjudgment, and inv need of the Sawior, Jesus Chwist the Lovd.

6. That salvatiow from sin, deativand hell iy by God's grace, based
o the work of Jesus Chwist alone, and i received by faithv apawt
from any humauw performance ov merit.



7. That all believers inv Jesus Chwist awe baptized, sealed, and
indwelt by the Holy Spirit. That God fills those believers, who-obey
Him by separating themselves from sinful habity and lifestyles.

8. That eternal believery should assemlble inv local chuwrches for

service and worship.

ARTICLE IV - CHURCH MEMBERSHIP
Sectiow 1 - Admissiov of Membery

Persons may be received into- membership by any of the following
methods:

Sectiow 1A - By Baplismw

A person may be admitted to-the chuwch onw av profession of faitihv inv
Jesus Chwist by baptisim thwough immersiow.

Sectiow 1B - By Letter

A personv who- iy v accord with views of faithvand the principles of
this Chuwrch And has been baptized by immersion may be received by
letter from oy other Chuurch.

Section 1C - By Christiow Experience

A believer of worthy chawacter who-ha formerly beenw av member of v

churchv and, who- iy inv accord with the views of faithv and principles of
this Chuwrchy may be received upovw av statement of faiti.

Sectiow ID - By Restorationw

A person who-has lost his/her membership for any reason may be
restorved to- Membership upow recommendation of the Pastor and the
Boawrd of Deacons and by vote of acceptonce by the Chuwrch



Sectiow 1T - By Watch Care

A person who-desives temporary membership under watch coare and
maintain Permanent membership at aw home chuwch. Watch care
members hawve all the privileges of membership except for voting inv

Section 2 - Membership Defined
Section 2A - Inactive Membery

1. A member will bee moved to-the inactive roster for Daisy Chapel
Missionary Baptist Chuwrch whea the status and/or location of that
member iy v question.

2. A member will be moved, to-the inactive roster of Daisy Chapel
Missionawy Baptist Chuuwrch whew the member relocates from the
avea and, requesty that his/her naume is removed from the chuuwrchv
membership roll.

3. A member will be: moved, to-the inactive roster of Daisy Chapel
Missionawy Baptist Chuuwch when the member has not paid anvy
tithes consistently inthe last 90 days. The Deacovw Boowd will
determine if extenuating circuwmstonces exist i.e., sickness,
incapacitation, nmuwsing home; etc. whichy would prevent payyment
and keep the member o the chuwch membership roll.

Section 2B -Active Membersy

An active member iy o person who-has paid their tithes consistently
for at least 90 days. Members awe encouraged to-do-their Christion
duty by actively attending and participating inv all worship services
at Daisy Chapel as well as pavying their tithes:

Section 2C -New Membery

New members will pawticipate irnv new members travining and will be
assigned a deacow and v mother.



Sectiow 3 - Dissolution of Membership

Section 34 - By Death

The deativ of o member dissolves his /her membership.
Sectiov 3B - By Letter

Any member inv good standing who- desires o letter of transference
and recommendation to-another chuwch may receive it upow his/her
request and the recommendatiow of the Pastor and Boawd of
Deacons. Such letter will be made available for disclosure to-the
Chuuwrch body at the earliest opportunity.

Section 3C - Nonpayment of Assessmenty

Any member who-has not paid tithes consistently inv 90 days or move
will be recommended for dissolution of membership.

ARTICLEV - DISCIPLINARY PROCEDURES

Diusciplinary procedures will be considered whew circuwmstonces
iwolving av member's conduct hawve resulted, in the accusation of
violatiow of the doctrine of the chuwwch. If it becomes necessary to-
implement disciplinawy procedures; it wil ber done according to-the
following guidelines set fortivhere invArticle V.

Sectionw 1 - Offenuses
Sectiow 1A - Member Committing Offense

Whenw av member of the chuwch has personally offended another
member of the chuurch for awnvy reason, it iy expected that the member
committing the offerse will attempt to- reconcile their differences
immediately inthe spirit of love. (Matthew 5:23-24)

1. The accused member shall approach the offended member alone;
and attempt to- gain reconciliation by asking for forgiveness from
the other member for the conduct that caused the offense.



2. If the offended member refuses to-reconcile the differences withv
the accused member, the accused member shall seek one or two-
move witnesses that awve members of the chuuwch and make another
attempt to- reconcile their differences invthe presence of these
witnesses.

3. Ifthe offended member refuses to-reconcile the differences withv
the accused member invthe presence of the witinesses; thes the
matter should be referred to-a Deacow for fuwther action. Invall
cases; the Deacon will submit o completed "Membership Complaint
Form/' to-the Pastor and the Boawrd of Deacons for review.

Sectionw IB - Member Offended

When v member of the chuwchv has beew offended by another member
of the chuuwrch;, reconciliation efforty shouwld be attempted
immediately inthe spirit of love.(Matthew 18: 15-17)

1. The offended member shall approach the accused member alone
and, attempt to-gain reconciliation by forgiving the other
member and asking for their repentance for the conduct that
coused the offense.

2. If the accused member refuses to- reconcile theirv differences witiv
the offended member, the offended member shall seek one ov two-
move witnesses that awve members of the chuuwch and make another
attempt to- reconcile their differences in the presence of these
wilnesses.

3. Ifthe accused member refuses to- reconcile the differences with the
offended member in the presence of the witnesses; then the matter
should be referred to-a Deacow for further action. In all cases, the
Deaconw will submit av "Membership Complaint Form/' to-the Pastor
and the Boawrd of Deacons for review.

Section 1C - Final Dispositiow

The Pastor and the Boawd of Deacons will review the completed
"Membership Complaint Form' and hold av review on the matter to-



resolve it if all pawties cooperate. If differences cannot be resolved at
this level of the proceduwres; the matter will be recommended to-the
chuwrchv by the Pastor and Boawd of Deacons.

Section 2 - Trawugressing Church Doctrine

Members who- comunit transgressions wil be dealt withv according to-
the following procedures.

1. The member will be notified of o meeting with the Pastor and the
Boawd of Deacons inv v called meeting.

2. The pwpose of the meeting iy to- create owv opportunity for
reconciliation. If reconciliatiow iy achieved; fellowship is restored,

3. If the matter cowmnot be resolved, a recommendationw will be made
to-the chuwrch to-either: withdrow the right hand of fellowship fromv
the member (I Corinthions 5:13) or the member will be treated like
a heather (Matthew 18:17).

ARTICLE VI - OFFICERS OF THE CHURCH

The Chuurchv Officers shall consist of the Pastor and the Boowd of
Deacons. These officers of the Chuwch must meet the qualifications as
stated i I Timothy 3.

Sectionw 1l - Pastor
Sectiow 1A - Selectiow of Pastor

1. It shall be the duty of the chuwch membership to-proy for the
guidance of the Holy Spirit in selecting a pastor.

2. Communication to- candidates for the position will be by letter.
Aw opportunity for the potential pastor to-deliver one ov more
sermons to-the Chuuwrch Body will be provided.

3. The membership will hawve the opportunity to-present potential
candidates to-the Boowrd of Deacons.



10.

. The deacons shall have prior knowledge of the background of the

candidates. The lifestyles of those seeking the positiovn must also-
exemplify the qualifications that owve outlined i I Timothy 3:1-7.

. It shall be at the discretiow of the deacons to- requirve that restumnes

and other datw be submitted by potential candidates.

. The deacons will cawefully evaluate the candidates and select the

individual that they agree will best fulfill the spiritual needs of
the ChuwuwrchvBody.

. Inva regulorly scheduled conference; or o special call meeting;

the deacons will present the naume of their candidate to-the
Church Body for ity acceptance or rejectiov.

. The chairmawv of the Boowd of Deacons will preside over the

meeting and voting will be by secret ballot.

. If the recommended candidate iy rejected by the Chuuwch Body,

another choice will be submitted to-the Chuuch Body by the Boawd,
of Deacons at the appropriate time:.

The termv of office for the pastor is at the discretionw of the
Chuwrchv. The termv of office will continuuwe untid such time as the
Chuwrch feels it appropriate to-discontinue his service For such
reasony as av gross violatiow of the Chuuwrch s doctrine.

Sectiow 1B - Duties of the Pastor

1.

The pastor is the leader of the chuwch and shall be responsible for
both the spiritual and physical growthv of the chuwrch. Recognizging
that full attention cowmmnot be given to- bothv of these; the pastor
shall delegate the physical aspecty of the chuurch to-the Boowd of
Deacons. This means that the primary responsibility of the pastor
is to- preachy and teach the Word of God.

. The pastor iy to-develop awv intimate relationship with the

membership so-that whew there iy o need for spiritual counseling;
he will be invthe best position to- fill that need. This means that the
pastor willl hawe such oversight of the flock that he will
understand their interests and will be able to-guard and defend
them.



. Ay leader of the Chuurch Body, the pastor will take the initiative inv

visiting the sick; seeing that the needy awre being served; giving
for the support of the chuwrch;, obeying, and upholding the articles
of these By-Laws:

. The pastor will be responsible for the ovder of service for all chuwch

services (worship services, Sunday School, BTU, Bible studies,
prawer meetings), funerals, mowriages and oall spiritual sexvices
that awe performed inthe Sanctuary.

. The pastor shall work with the Boawd of Deacons to-formulate

policies for the chuuwch. Such actions will be recommended to-the
chuwrchv for approval.

. The Pastor shall be the moderator of Chuwch Business Meetings.

Whew absent, or at the Pastor's discretion, the Associate Pastor ov
the Chairmawv of the Deaconw Boawrd will act inv his place as the
Moderator.

. The pastor may calll v meeting of oy ministry upow request. It

shall be the responsibility of the chairmawv of the ministry to-
encouwrage all of ity membery to- attend such o calll meeting.

Section 2 - Boowd of Deaconsy

Policies of the Chuurch will be recommended by the Pastor and Boowrd
of Deacons to-the chuwch for approval. The regudawly scheduled
Deaconw Boawd meeting is every 3 monthsy at 10 AM before conference
meeting at 11 AM.

Section 2A - Election of Boawd of Deacons

1.

The need for o deacow shall be determined by the pastor and the
Boowd of Deacons

. After v proyyerful study of Acty 6:3 and I Timothy 3:8-13, the

selection of deacons will be done by the Pastor and Boawrd of
Deacons and recommendations made to-the Chwuch Body for
approval.

. The termv of office for the deacow iy at the discretiow of the Chuurch.

The termv of office will contirue until such time as the Chuwrch feels

10



it appropriate to- discontinue his sevvice for such reasons as o
gross violatiow of the chuwchy doctrine:.

4. The Chairmow of the Boowd of Deacons will be rotated every 3
monthy so-that every deacon will serve Ay Chairmouv for ninety
days. Other officers of the Deacon Boowrd will be decided and
filled by the membery of the Boawd.

Section 3B - Duties of Boawd of Deacony

1. To assist the pastor inv all duties outlined inv Sectiow 1B.

2. To serve their members i o spiritual and professional marnner
and to- make reporty of the welfowe of their members during the
regulorly scheduled meeting of the Boowd of Deacons:

3. Toprovide for the physical needs of the pastor while he gives his
full time to-the gospel ministry. The deacon will discourage the
pastor from getting into- situations as outlined inActy 6:1-5.

4. To-encowrage their members to-pauwticipate in activities of the
Chuwch. Each Deacov iy expected to-attend /support Chwistian
tducation Programy (Le. Sunday School, Bible Study, Pravyer
Meetings; Baptist Training Union).

5. To-encowrage their members to-attend business meetings;, but for
those who- could not, keep them informed about the business
which takes place in the meeting upow the member's request.

6. To-keep invcontact with their members; listen to-their desires,
compliments, complainty and bring the members issues to-the
next regulawly scheduled meeting of the Pastor and Boawrd of
Deacons for consideration or call emergency meetings:

7. Toreview along with the Pastor, all requests, suggestions and
concerny of members aond ministries ivv ovder to-establish the

8. To consider and take action upow emergencies that occuwr which
need immediate action. The Boowrd of Deacons will determine
whether or not such requests are emergencies.

9. To assist the ministries of the chuwch inv the performance of their
duties.
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10. To work with the pastor in the formudation of chuwch policies

11. To seethat owv aundit of chuwcVs finances is pevformed onw awv
ol bosis.

12. To notify ministries of actions taker ow the budget requesty
duwring the Januowy Business Meeting of the: New Yeour.

13. Itwill bethe deacow's responsibility to-sevve, minister to; and
pray for each of their assigned memlbers.

14. It iy encouraged and acceptable for deacons to-engage ivv
fellowship withv alll membery of the chuwwch, not solely those
assigned to-then.

15. Deacons will inform members when they are not in good
standing.

Sectiow 3C - Duties of the Chavirmowv of the Boowd of Deacony

1. Provide leadership to-other membery of the Boowd of Deacons:

2. Topreside over the regularly scheduled deacons meetings and
specially called meetings except inv av situation where the pastor
callsy v special meeting. The pastor will preside over deacons
meetings that he calls.

3. To-make up the agendo for boawrd meetings inv such a way that
meetings will not extend beyond o reasonalble lengiiv of time. A
reasonable length of time will be decided by o majority vote of
the boowd whew applicable.

4. To-ensure that deacons have beenw assigned to-preside over
chuwrch services and prayer meetings.

5. To-work with the Chuuwch Clerk to- obtiny av List of new members so-
that they cowv be acquainted withvchuwch rules and by -lows.

6. To-keep o listing of the organizational structure of the chuwch
and changes that occwr during the quauter.

7. To-work withvthe pastor and deacons in maintaining unity ovw
the boowd.

8. To-encouwrage the deacons to-work with the members ov the
chuurch
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9. To-willlingly serve again whew asked if current Chairmoww cannot
if yow awe the upcoming Chairmowv for the next quauter.

ARTICLE VII - CHURCH MINISTRIES

The Chuwurchy Ministiries shall consist of the Mother Booawd, Trustees, the
Chuwch Clerk, the Treaswurer, the Financial Secretowy, the Sunday
School, the Usher Boowd, the Youth Department, the Department of
Christion Education, the Choirs, the Baptist Training Uniown,; the
Hospitality Ministry, the Transportation Ministry, and the Pastor’s
Aid Committee.

1. No-ministry will perform any functiow of that ministry without the
prior approval of the church.

2. No-member or group of members shall organige themselves into-av
Al o ministry without the consent of the Chuuchv.

ARTICLE VIII - OFFICERS OF THE MINISTRIES

The Chuwwch Ministries Officers shall consist of the Mother Boawrd,
Trustees, the Chuwuch Clervk, the Treaswrer, the Financial Secretowy,
the Sunday School Superintendent, the Assistont Superintendent, the
Usher Board President, the Youtihv Director, the Divector of Chwistiown
tducation, the Choiry Presidents; the Hospitolity President, and the
President of the Pastor’s Aid Outreach Ministry.

1. Officers of the Ministries include: President (Divector), Vice
President, Secretowy ond Treasurer.

2. Regawrdless of age; yow must be av member of Daisy chapel in ovder
to-hold awv office or powticipate in the ministries. Now-membery
may pawrticipate in activities sponsored by the Sunday School,
Baptist Training Union, and the YouthvDeportment

3. The leader of each ministry is to-remind the members that the
Ministry representy body of baptized believers, and the ethics of ity
approach should be in conformance to-the teaching of the chuuwch
doctrine
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. The leader of each ministry is responsible for submitting all

requests; all suggestions and all concerns of members and
ministries for the Board of Deacons and Pastor in ovder to-

. The leader of each ministry is responsible for submitting budget

requesty to-the Chairmouv of the Quauter for consideration and
approval by the entire Deacow Board.

. The leader of each ministry s responsible for providing leadership

to-the pawticipating members. In addition, the leader (or
designee) iy responsible for reporting the activities and services of
that ministry to-the chuwch at each business meeting.

. Eachv officer iy expected to-attend/support the Education Progroms

of the chuwuwrch:. The Officery are responsible for encowraging
members to- support Chwistiow Education programs (i.e. Sunday
School;, Bible Study, Prayer Meetings; Baptist Training Union).

. The leader of each ministry s responsible for securing all

buildings and equipment utilized by that ministry priov to-
leawing the chuuwch grounds. In addition; the used facility should
be left inv v presentable condition.

. AW records generated by the ministry (whew completed) should be

submitted to-the Chuwuwchv Clevk for fling.

Sectionw1l - Mother Boowd,

Sectiow 1A - Election to-the Mother Boawrd

1.

At Daisy Chapel the Pastor and Deacons will recomumend
candidates to- serve o the Mother Boawd. Approval of candidates
will be done at Quawterly Conference upow recommendation by
the Pastor and Deacons.

. The President of the Mother Boawd will be chosen by the membery

of the Mother Boawd.
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Section 1B - Duties of the Mother Boawrd,

1.

To assist the deacons with their duties regoawding baptisms of new
membery

. To-deal withv important matters that may arise among the sisters

of the chuurch.

. To-be responsible for taking care of the conunmunion talble;

communion equipment, and setting up the conmumunion table for
the taking of Holy Conmumuniow.
To see that the pulpit is kept invorder.

. To-work jointly with the Boowd of Deacons to- see that the physical

needs of the pastor are met that he might better perform his
spiritual duties.

. The deacons and mothers canv rotate assigned members as needed

to-foster spiritual growth.

Section 2 - Trustees

Section 2A - Electiow of Trustees

1.

Trustees shall be selected by the Pastor and deacons during a
regulowly scheduled meeting. The electiow of trustees will be done
by the chuwrch inv v business meeting. Each trustee must be able to-
moanage the properties of the chuuwrch.

. The President of the Boowd, of Trustees shall be selected by the

Pastor and the Bouwrd of Deacons. The selection will be
recomumended to-the chuwrch for ity approval during the avvnuwal
business meeting.

Section 2B - Duties of Trustees

The primawy responsibility of the Trustees is to-cawrry out the
instructions of the chuuwch. I addition the following is expected:

1.

To be responsible for maintaining the physical properties of the
chuwrchyand to-keep them inv good working ovder and appearance
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2. Topursue business endeovors in av moavwmner that will resuldt inv as
nmuch economic sawvings to-the chawch as possible, and invav
mavrwner that will leawve ov good reflection on the chuwrch.

3. To be responsible for inspecting the chuwch premises o o regudowr
basis and eliminating any problems that mavy pose av risk of
liability to-persons being present on the premises

4. To-implement business decisions that have beenw approved by the
chuwch v ity business meetings.

5. Final decisions of the trustees must be made by a majority vote inv
a meeting called by the president of the trustees.

6. The trustees do- not need approval of the chuwch to-perform
routine maintenance ov emergency repaivs to-the chuuwrch
properties unless the cost for repair will exceed, $500. Any
expenditure exceeding $500 requires o minimuuwn of two- quotes
(estimates) before purchases owe made:

7. The pwrchase of new property and equipment must hawve prior
approval from the church.

8. The hiring of persons to-work on the chuuwch's facilities shall be
implemented by the trustees.

9. By o majority vote; the trustees conv delegate authority to-others to-
carry out what normally would be av duty of the trustees, whew it
iy determined to-be invthe best interest of the chuurchv

10. Trustees are ivv chawrge of supervising and maintaining the
comumunity cemetery. Guidelines for services performed and fees
for growe spaces will be regulated by the chuuwch. A map of grave
spaces and their occupanty will be kept o file by the trustees.

11. The Trustees will be responsible for the implementation,
negotiation and supervisiow of all approved liens; contracty and

Sectiow 3 - Chuwrch Clerk
Section 3A - Electiov of Chuuwrch Clerk
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The chuwrch clerk shall be selected by the pastor and deacons and
recowumended to-the chuuwch for approval

Section 3B - Duties of Chuwrchv Clerk

1. To-act as secretowy at business meetings chaived by the pastor. The
secretowy will be ovailable to- assist the pastor for any clerical
duties as needed. To-keep accurate recovds of the same and by
writtew or oral report, make recovds available to-the membership

2. Rent v mailbow specifically for chuwchv letters and docuwments.
Pick up mail from delivery and give to- addressee. Mail addressed
to-the chuwchv should be opened by the clerk so-that imwmediate
action cawv be takenw when necessany.

3. AW official business that is not processed and handled by the
trustees should be signed by the clerk. For example: Chawch
policies and all business approved invthe business meetings:

4. Be respovnsible for the preparation, maintenance and updating of
the chuwrch calendowr to- reflect all eventy and activities of chuwrchv
ministries. Also-responsible for distributionw of calendaw to-each
member. The calendar for the upcoming year must be presented
at the December conference meeting for approval

5. Organige files and secure all chuwchv records, documents and
legal papers within the confines of the chuwrch premises. AU files
should be maintained for o minimuuww of tew (10) yeaws

6. Perform clerical functions of the chuwch including typing, filing,
and distribution of mail.

7. To- maintainv and update the churchy membership roster ivvovder
that it cownv be kept current

8. Submit an updated membership roster to-the Pastor and the
Boawd of Deacons whew needed prior to-the Quawterly Conference
meeling.

9. Maintain and update all tax exemptiow certificates ay required.

17



Section 4 - Assistoant Chauwrch Clerk
Section 4A - Electionw of Assistont Chuurch Clevk

The Assistant Chuurch Clerk shall be selected by the pastor ands
deacons and recommended to-the chuwrch for approval duwring the
anvnumal business meeting.

Sectionw 4B - Duties of Assistont Secretowy

1. Tocaury out all assigned duties in the absence of the Chuwch
Clerk.

2. To assist the Chuuwrch Clevk inv the administrationw of the Chuuwchv
Clerk duties

Section 5 - Treaswwer
Sectionw 5A - Electiow of Treasurer

The Treasurer shall be selected by the pastor and deacons and
recommended to-the church for approval duwring the avvwnuwal
business meeting.

Sectiow 5B - Duties of Treasurer

1. Totake custody of all funds and make deposity invthe bank.

2. To-keep avcopy of the deposited amounty and give deposit slips to-
the Financial Secretowy for the preparation of montihly reports.

3. To signfor receipt of all money that is to- be deposited.

4. To-deposit alll moneys by the next business day of receipt

5. To reconcile each accouwnt whew statementy owe received and
submit the statements and canceled checks to-the Chuwrch Clevk for

fding whes completed.
6. To-write checks for chuuwch expenditures.

Sectiow 5C - Dufties of Assistont Treasurer

1. Tocauwry out all assigned duties in the absence of the Chuwch
Treasurer.
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2.

To- assist the Treasuwrer in the administration of the Chuuwch
Treasures duties.

Section 6 - Financial Secretowy

Sectionw 6A - Electiow of Financial Secretowy

The Financial Secretowy shall be selected by the pastor and deacons
and, recommended, to-the chuwrch for approval duwring the annual
business meeting

Section 6B - Duties of Financial Secretory

1.

10.

To keep written records of all financial transactions of the
chuuwrch.

. To-keep avrecord of the moneys that awe received by the chuurch.
. Towrite o receipt (intriplicate) to-Treasurer for funds to-be

deposited. The second copy goes to-the Chuwrch Clerk and the
Financial Secretowy retaing the thivd copy.

. Toprepare the monthly financial statement for the church to-be

givenw at Quauterly Conference
To submit all reporty to-agencies (ie. I.R.S. and Social Security
et. al.) as required by state and federal laws.

. To submit awvv annuald financial report to-the chuwch in the

November business meeting.

. To- submit all financial recovds to-the Chuwch Clerk at the end of

. To-ensuwre that all outstanding debts will be paid by check-- not

cashv--writtenw on the churchvy account resevved for this purpose.
Those debty will be paid ov or before due dates.

. To-wse one accouwnt only for the purbose of payying for chuuwch

expenses; thisy account wil be wsed exclusively for that purpose.
To-ensure that each account will be reconciled whesw av
statement iy received showing outstanding checks and deposity o
that particudow account (ervors will be reported to-the holder of
the account found incorrect immediately).
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11. To preside over the Finance Committee meetings.

12. To informthe deacons whew v member iy not inv goods
standing.

Section 6C - Duties of Assistant Financial Secretury

1. To-cowry out all assigned duties invthe absence of the Financial
Secretary.

2. To assist the Financial Secretowy inthe administratiow of the
Finoncial Secretowry duties,

Section 6D - Finance Committee

The Finance Commiittee shall consist of the Financial Secretawy, the
Assistont Financial Secretowry, the Treasurer, the Assistant Treasuwrer
and the Trustees.

Section 7 - Sunday School Superintendent
Section 7A - Electionw of Sunday School Superintendent

The Sunday School Superintendent shall be selected by the Pastor
and Deacons and recommended to-the chuuwch for approval duwring
the annual business meeting.

Section 7B - Duties of Sunday School Superintendent

1. To recomumend teachers to-the pastor and Boawrd of Deacons to-be
approved, by the church.

2. To-purchase approved literature for all classes. Literature that is
being introduced to-the Sunday School for the first time must bes
approved by the teachers withy input from the students. Final
approval will be given by the chuwch inv v reguldowrly scheduled
business meeting.

3. Topwrchase literature for Vacation Bible School and be
responsible for organizing and implementing the saune.

4. To supervise the activities connected withv both Easter and
Christmas. These activities will include programs that will be
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given by students, and, duwring the Chwistimas holiday season,
some type of appreciation activity will be sponsorved by the chuwchv
o behalf of the students.

5. To-conduct the ovder of service for Sunday School and review the
Sunday School lesson at the discretiow of the pastor ov in his
absence:

6. To be responsible for keeping the chuuwch informed onw the progress
of the ministry of the Sunday School at Quauwterly Conference.

7. To supervise the implementation of the chuuwrchvs anvnuual picnic:
This includes selecting av site for the picnic. The site should have
provisions for eating that will accommodate the appropriate
number of members and guests. It also- requirves wovking with the
Hospitality Committee ivv preparation of the food and leaving the
areaw cleanw and free of trasiv.

8. To-preside over the Sunday School duwring opening and closing
ceremony

Section 8 - Assistant Superintendent
Section 8A - Election of Assistount Superintendent

The Assistant Superintendent shall be selected by the pastor ands
deacons and recommended to-the church for approval duwring the
anvnumal business meeting.

Section 8B - Duties of Assistant Superintendent

1. To-cowry out all assigned duties invthe absence of the
Superintendent.

2. To assist the Superintendent with the administratiov of the
Sunday School ministry.

Section 9 - Usher Boawrd
Section 9A - Election of Usher Boawrd President
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The Usher Bourd President shall be selected by the memlbers of the
Usher Boawrd. The Bouwrd of Deacovs and the Pastor will review the
selection aond if inv agreement, will recomumend, to-the chuwch for ity
approval duwring the avvuald business meeting.

Section 9B - Duties of Usher Boawd

1. Toposition themselves inv v moavuner that they cauv be easily
accessible to-the congregation.

2. To- maintaiv order invthe sonctuawy/lobby of the chuurchv

3. Toprevent persons from entering the sanctuawy at tumes whea it iy
not appropriate.

4. To-make o concerted effort to-seat people from the front to-the
reow of the chuuwch.

5. To supervise the ovder of movement whenw av member is being
fellowshipped into-the chuuwch.

6. To-make surethat enough seaty are available wher someone
comes forwoard to- suwrender their life to- Chwist.

7. To-pass out and collect evwelopes/bulleting from members and
visitors as well as pass the saume to-proper persons.

8. To-monitor the conditions of the sanctuawy irv cases where the
heater, air conditioners, public address system, or celling fany
might need some regulating.

9. To-wakch for ministers that seat themselves among the
congregation and inform the pastor to-determine if he wanty
thew seated invthe pulpit.

10. To be spiritually tactful whew dealing withy interruptions
within the sanctuanry.

Section 10 - YoutivDirector
Section 104 - Electiow of Youtiv Director

The Youth Director shall be selected by the members of the Youtiv
Department. The Boawrd of Deacons and the Pastor will review the
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selectionvand, if inv agreement, will recomumend, to-the chuwrch for ity
approval duwring the avwuald business meeting.

Section 10B - Duties of the Youth Director

1.
2.

To-call and preside over youth meetings.
To- coovdinate the YoutihvWorship Service on the designated
Sunday of eachy montiv (4™ Sunday).

. To-organige the youtivin o manner that activities for the chuwrch

family wil be plavwned by those working with the director withv
input from the youtiv of the chuuwrch

. To-place emphasis upor getting the Gospel to- youth within the

conmmumnity who- do- not normally come to-chuwrch and Sundavy
School.

. To-plamw all activities inv v mavwner that will reflect o good,

spiritual image upow the chuwrch.

Sectionw 11 - Director of Chwistianw Educatiovw

Sectionw 11A - Electiow of Director of Chwistion Educatiov

The Director of Chwistiowmw Education shall be selected by the pastor
and deacons and recommended to-the chuwch for approval duwring
the annual business meeting.

Section 11B - Duties of Director of Chwistiowm Education

1.

To- maintain avw Chwistionw Librowy for use by the memlbers and
organigations of the chuwch

. To-keep the chuwch informed of eventy of the community and the

country that wil hawve ouwv effect o the chuuwch foumily.

. To-organige av systen so-that the chuwch family will know what

membersihip invthe body of Chwist as well as Daisy Chapel
Missionary Baptist Chuwch requires for salvation and redemption.

Section 12 - Choir President
Section 12A - Electiow of Choir Presidenty
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The Choir President shall be elected by the members of the choir. The
Boawrd of Deacons and the Pastor will review the selection and, if ivv
agreement, will recommend, to-the chuwch for ity approval during
the arvuad business meeting.

Section 12B - Duties of Choir President

1.
2.

To-be responsible for setting aside time for practice.

To- keep the members informed so- that the songs plavwned ave inv
compliance withthe ovder of service. Changes inthe ovder of service
must be approved by the pastor, Example: if the ovder of service calls
for four songs to-be sung; do-not sing thiee or five songs.

. To- meet withv choir members in the selection of musicions and

present the same to- the Boawd of Deaconsy for covnsideration.
Candidates will be presented to-the chuuch for approval.

. Tobe responsible for wovking withv all other choir members o the

maintenance and upkeep of all choir materialy such as robes,
music, and other irnwentory.

Sectiovn 13 - Baptist Training Unionw Divector

Section 13A - Electiow of the Baptist Training Union Divector

The Baptist Training Union Divector shall be selected by the pastor
and deacons and recommended to-the chuwch for approval duwring
the arvnual business meeting.

Sectiovw 13B - Duties of the Baptist Training Uniow Director

1.

To-provide educational instructions to-the Chuuch Body
concerning the history of the Chwistiow chawch.

. To-teach the doctrine of the chuuwch to- sauints.
. To-equip the sainty, thwough Biblical teaching, to-live lives

committed to-Jesus Chwist.
To teach the missiov of the chuwch and how to-coury it out.

. To-be responsible for the selection of BTU Materials to-be used for

study purposes.
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Sectiovw 14 - Hospitality President
Sectiow 14A - Electiow of Hospitality President

The Hospitality President shall be selected by the pastor and deacons
and, recommended, to-the chuwch for approval duwring the annual
business meeting.

Sectiow 14B - Duties of Hospitulity President

1. To assist with the planning and preparation of meals for the
vawiouws chuwrch functions that inwolve the consuwmption of food.

2. To-ensuwre that all kitchen utensily arve properly maintained and
to- manage the tvwentory (including tables and chairs) as
requirved.

3. To-ivwolve other ministries inv helping with their duties by giving
specific assigrumenty to-the ministries (L.e. cleaning; setting up
tables, etc.) whew feeding the Chuwch Faumily and visitors

4. To be notified by the Deacons whewn the kitchew is being utilized
for activities not already approved by the chuuwch body.

5. To secuwre priov approval from the Budget Comumittee for any
anticipated expenditures for chuwch events. The chuwch will not be
responsible for any expenses unless prior approval iy granted by
the Budget Committee.

ARTICLE IX - ELECTIONS
Sectionwl - Time

The annual meeting of officers shall be held duwring the annual
meeting of the Chuwrch inv December. AW offices held by members will
expire at the end of the December. The new term of office will begin
the first Sunday of Januawy, The invtallation service will be held
dwring the furst Sunday of each January.
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Section 2 - Quadification of Voters

AW members inv good standing (tithes paid consistently for at least
90 days and up to-date) shall be allowed to-vote o matters at all
Chuwrch meetings. The Financial Secretowy will validate membership
Sectiow 3 - Procedure

At least two- weeks before the election, avwnouncements will be made
during the morning worship service to-encourage members
pawticipatiow at the Business meeting.

Sectionw 4 - Vacancies

Vacancies occwrring during the yeor may be fllled for the unexpired
term at any business meeting. Recomumendations to-fll positions will
be made to-the church by the pastor and the deacons:

ARTICLE X - MEETINGS
Section 1 - Worship Services

Public services shall normally be held ow each Sunday at the
following fixed times: Sunday School each Sunday at 9:45 A.M.,
Morning Worship each 1% and 4™ Sunday at 11:00 A.M. (Hebrews
10:23-25)

Sectionw 2 - Business Meeting

Quauterly Conference will be held at 11 A.M. every 3 months on the
first Saturday inv Mawrch, June, September, and December of the
calendow year. December Conference will be considered the aonwmumal
business meeting to-ploawmv chuwrch activities for the upcoming calendow
year. The Deacons and Trustees meeting will beginv at 10 A.M and/
Quauterly Conference will beginv at 11 A.M. withv the Pastor ov his

designee presiding.
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Sectiow 3 - Baptism
To be held as determined by the Pastor and the Deacons.
Sectionw 4 - Funeraly

Funerals for members of the chuwch will be held at a time agreed ow
by the church. Funeraly for nonw-members and inactive members may
be held at Daisy Chapel Missionary Baptist Chuuwch upovw approval by
the Deacons and the payment of the required fees to- the financial
secretowy. The fees muust be paid inv advance of the service. The fees
that nmust be paid are for utiligation of the Pastor, Musicion
Sanctuowy, and K itchen.

Section 5 - Prayer Meeting/Bible Study

To- be held normally ow each Wednesday night. The pastor and
deacons will designate who- will preside over the prayer
meetings/Bible study. IT Timothy 2:15.

Sectiow 7 - Holy Communiow

To be held normally each first Sunday of the months of Mawch, June;,
September, and December.

ARTICLE XI - PARLIAMENTARY RULES

Sectionw 1l - Motions

1. AW business will be presented by a motion, made by one member
and seconded by another. No-business shall be discussed unless
proberly motioned and seconded.

2. A motionw cammnot be withdraww after it has been discussed, except
by the unanimous consent of the body.

3. A motion, hawing been discussed, must be put to-vote, unless
withdrowny, laid o the talble; referved or postponed.

4. A motiow lost (motion not seconded) should not be recovded,
unless so-ovderved by the body at the tume.
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. A motiow lost cavmnot be renewed at the soune meeting except by
uwnanimous consent.

. A motiow should contain but one distinct proposition. If it
conting move; it must be divided at the request of any member,
and the propositions acted o separately.

. Only one question cawv properly be before the meeting at the saumne
time. No-second motion can be allowed to- interrupt one already
under debate; except o motion to-amend, to- substitute, to-refer to-
commiittee; to-postpone; to-lay onthe table for the previous
question, or to-adjour.

. The subsidiowy motionw just naumed carmnot be interrupted by ary
other motion; nor cawv any other motion be applied to-themy
except that to-amend, which may be done by specifying some time;
place and purpose.

. Nor canv these motions interrupt or supersede each other; only

that o motion to-adjourn iy always inv ovder, except while ov
member has the floor, or av vote i being taken; and in some
bodies, even thew.

10. Ifawv issue of controversial natuwre is brought to-the floov which

moy couse discord and confusion, the issue cawv be tabled by the
Pastor for review.

Section 2 - Speaking

1.

3.

Any member desiving to- speak o o issue being addressed shoulds
raise his hand and be recogniged by the Pastor and address the
Pastor, confining his remarks to-the issue.

. A speaker using improper language; introducing improper

subjects; or otherwise out of ovder, should be called to-ovder by the
Moderator, and must either conform to-the regulations of the
body, or take his seat.

A member while speaking canv allow others to-ask questions, or
make explanations; but if he yields the floor to-another, he
cavmnot claim it again as his right.
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Sectionw 3 - Decorumw

This is av responsibility of the Chuwrch after being covutituted by which
it forms rules for ity own governance in the transactiow of business;
that all things will be done decently and inv order (1 Corinthions
14:40). Rules and guidelines may be changed by o majority vote of
those present

1. The Pastor shall be the Moderator of Chuwch Business Meetings, If
absent, or at the Pastor's discretion, the Chairmouwy of the Deacon
Bouwrd for the Quauwter will act inv his place as the Moderator.

2. No- personw shall cause distractionsy by whispering, talking,
laughing, or walking idly duwring the time of ov meeting.

3. The Clerk or Assistant Chuwch Clerk shall keep minutes of the
proceedings of the Chuwch Business Meetings which shall be read
and approved, at the next meeting.

Sectionw 4 - Voting

1. A questiow is put to-vote by the Moderator, having first distinctly
restated it, that all may vote intelligently. First, the affirmative,
then the negative iy called, each so-deliberately as to-give all an
opportunity of voting. He thes distinctly announces whether the
motiow is cawried ov lost.

2. The method of voting can be changed upow recommendatiow by
a member i good standing who- is present at the meeting. Once
the recommendation s made the method of voting caw be
determined by the congregatiovw present. If an agreement is not
reached by consensus, the method of voting will be determined by
the Moderator.

3. Ifthe vote; as anvnounced by the Moderator, iy doubtful, it is
called again, usually by standing to-be counted.

4. The Moderator does not usually vote, but whew the meeting is
equally divided, he iy expected; but not: obligated, to-cast the
deciding vote.
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5. When the vote is to-be taken by ballot, the Moderator appointy
tellers to- distribute, collect, and count the balloty.

Section 5 - Amended Motions

1. While v motiow is pending; it may be amended by another motion.
Anwamendment should not essentially change the nature ov desigr
of the original motion. Aw amendment to- o amendment may be

2. A substitute may be offered for any motionw or awnw amendment
under debate, whichv may or may not change the meaning of the
motiow.

Section 6 - Appointment of Committees

A committee may be appointed withy authority for a specific purpose.
The purpose of the committee will be presented to-thesm in writing.

ARTICLE XII - CHURCH YEAR
the fiscal year of the Chuuwch shall be the calendow yeawr .

ARTICLE XIII- CHURCH GIVING
regularly as God has prospered them.

Sectiow 1 - Giving

Jesus taught that it i move blessed to-give thaw to-receive. We awe to-
give as we awe able according to-the blessings of the Lovd owr God..

Section 2 - How Oftew

The Word of God teaches that we ave to-give upon the first day of
each week inv order to-honor God witihvthe first frity of our increase.
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Sectiow 3 - Conditions of Giving

Gods accepty gifty from willing hearty. We awe to-be cheerful givers
recognizing that we avre only giving back to-God av portiow of what

He has blessed us with.
ARTICLE XIV - CHURCH FINANCES

Sectiow 1 - Purchasing

1. AW purchases and requests for funds must have prior approval of
the Budget Conunittee.

2. When purchases are made; the check will bee made payalble to-the
vendor for the exact amount.

3. Inthe event that an authoriged purchase for the chuwch iy made
by o member, a receipt must be submitted priov to- reimbursement.

4. Members authoriged to-purchase items from businesses where the
chuwrchy ha established chawge accownty must submit inwoices to-
the chuwwrch Financial Secretowy for payyment.

5. Inthe event there iy a question concerning authorigationw for
expenditure, the Finance Committee should verify it with the
Chuwrchv Clerk and/or the Bouwd of Deacons.

6. Any expenditures exceeding five hundred dolaws ($500.00)
requires v minimuun of two- (2) quotes before the purchase iy
made.

Section 2 - Contracty; Liens and Mortgages

The Trustees or those designated by the chuuwch will be responsible for
the implementation; negotiation, and supervision of all approveds
liens;, contracty and movtgages irwolved in the chuurchv.

1. AU contracts, liens and mortgages will be reviewed by the Booawd
of Deacons and the Pastor and recommended to-the chuwch for
approval before any actiow iy taken.

2. AW approved contracts, liens and movtgages will be implemented,
negotiated and managed by the Trustee Board.
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3. All goods and services exceeding $500 must be submitted to-
qualified vendors in the form of a bid outlining the goods and
services sought to-be purchased.

4. Whew contract labor iy requirved; bids that ave submitted must
include av “Statement of Work” and materials that will be
provided to- satisfy the completion of the contract.

5. AW companies awawded contracty must furnishy proof of liability
nsurance for workers, and a bond that will equal or exceed the
amouwnt of moneys inwolved, in the contractsy.

Sectiow 3 - ChuwrchvAccounty

The chuwch will establish as mouny accounty as necessary to-

effectively and efficiently manage the finances of the chuwch. Each

accouwnt will be designated for o specific or futwre purpose whesv

established.

1. No-church account will be moved or adjusted without the prior
approval of the chuwch at o Business Meeting.

2. Any account badance that will exceed the maximuuwm amount that
is covered by the Federal Deposit Insurance Coverage for any one
account shouwld be moved to-another account.

Sectionw 4 - Audity

The members may call for o aundit of the finances of the chuwch at
any time deemed necessory.

ARTICLE XV - CHURCH RECORDS

Chuwrch records will consist of any and all docwmentation that

documenty received fromv awvy source addressed to-the chuuch.
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Sectionw 1 - Records Management

1.

Each ministry will be responsible for keeping recorvds of ity
functions and maintaining accurate docuwmentationw of the
ministry’s functions:

. Al records that are no-longer needed for the current activities or

functions will be forwarded to-the Chawuwch Clevk for filing with
other chuwuwch recovds:.

. No-chuwrchv records will be kept inv the possession of any member

after they are complete unless it is inv connection withy awv officials
functiow of the chuuwchv (this pertaing to-oviginal recovds only).

. Members will sign for any original recovds that awve removed from

the chwwch files if v copy is not sufficient.

. Members that arve designated to-have access to- chuwch recovds will

be responsible for the security of those recovds while in their
possessior.

. Only designated members will hawe access to- chuwch recovds that

ave maintained ow file on the chuwch premises and in safety
deposit boxes.

Section 2 - Recorvds Retention

1.

Ministry records will be retained by the ministry that initiated
themv untll such time as they are no- longer needed. At that time
they will be forwawded, to-the Chuwch Clerk for filling.

. AW chuwrch records will be kept for o minimuunw period of teww years

wunless they ave of no-administrative value to-the chauurch.

. No- chuwrch recovds will be destroyed wntil it has been approved by

the chuwrch body. The recommended retentiov period for all. chawch
recovds will be determined by the Pastor and the Boowrd of Deacons.

. Computer files will be maintained in the soume mownner as owvy

other chuwch recovds, unless there awre hard copies ovailable that
are duplicates of the computer files.

33



ARTICLE XVI - DISTRIBUTION OF ASSETS UPON DISSOLUTION

Uponthe dissolution of Daisy Chapel Chuuwch; the Chuwch membership,
by o majority vote, shall after paying or making provisiow for the
payment of all of the liabilities of the church; dispose of all assets of
the chuwrchv exclusively for the purposes of the chwwch inv such
orgoanization(s) organiged and operated exclusively for charitable,
educational; religious;, or scientific purposes as shall at the time
qualify as o exempt organigation(s) under Section 501 ( ¢) (3) of
the Internal Reverue Code of 1954 (or the covresponding provision of
any futuwre United States Internal Revenwue Law), as the Chwuch

ARTICLE XVII - AMENDMENTS

Any proposed amendments to-the By-Laws should be reviewed by the
Pastor and the Boawrd of Deacons inv accordance withvArticle VI,
Sectionw 3B.7.

This constitution and By -Laws may be amended invthe December
business meeting orv a special called business meeting of the Chuwch
by o majority vote of those present and voting. Notice of such
amendment stating the probosed change shall have beew given fromv
the pulpit on thwee successive Sundays.

END OF DOCUMENT

34



	ARTICLE I - NAME
	ARTICLE II – PURPOSE
	ARTICLE III – CHURCH DOCTRINE
	ARTICLE IV – CHURCH MEMBERSHIP
	ARTICLE V – DISCIPLINARY PROCEDURES
	ARTICLE VI – OFFICERS OF THE CHURCH
	ARTICLE VII – CHURCH MINISTRIES
	ARTICLE VIII – OFFICERS OF THE MINISTRIES
	ARTICLE IX – ELECTIONS
	ARTICLE X – MEETINGS
	ARTICLE XI – PARLIAMENTARY RULES
	ARTICLE XII - CHURCH YEAR
	ARTICLE XIII- CHURCH GIVING
	ARTICLE XV – CHURCH RECORDS
	ARTICLE XVI – DISTRIBUTION OF ASSETS UPON DISSOLUTION
	ARTICLE XVII – AMENDMENTS

